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To Whom It May Concern:
This is to notify that (class: ~ ;classno.: )
requests for leave(s) between  (DD)/  /MM) (YY)
(_ periodjand  (DD)/ (MM) (YY)(__ period)
due to

Enclosed please find the relevant proof of documents for *sick leave /

casual leave for your reference.

Yours sincerely

Student’s parent: Contact no.:

Parent’s signature: Date:

*Please delete where inappropriate
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